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Minutes of the Departmental meeting held on 07.01.2023 

Memberspresent: 

1. Dr. Swapan Kumar Misra, Principal, Mugberia Gangadhar Mahavidyalaya.   
2. Dr. Apurba Giri, HOD, Assistant Professor and Head, Dept. of Nutrition, MugberiaGangadhar  

Mahavidyalaya 

3. Mrs. Sucheta Sahoo, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya,  
4. Monalisa Roy, Assistant Professor, Dept. of Nutrition, MugberiaGangadhar  Mahavidyalaya 

5. Sruti Mandal, Assistant Professor, Dept. of Nutrition, MugberiaGangadhar  Mahavidyalaya 

6. Mr. Tanmoy Kr. Giri, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya, 

7. Mr. Prabir Jana, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 
8. Ms.Moumita Samanta, SACT, Department of Nutrition, Mugberia Gangadhar 

Mahavidyalaya, 

9. Ms. Keya Dash, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 
10. Ms. Pranati Bera, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 

11. Ms. Rikta Jana, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 

12. Mr. Khokan Ch. Gayen, Assistant Professor, Dept. of Nutrition, MugberiaGangadhar  
Mahavidyalaya 

13. Mr. Ayan Mondal, Assistant Professor, Dept. of Nutrition, MugberiaGangadhar  

Mahavidyalaya 

 

A short meeting was arranged at3pm regarding the implementation of certificate course on 

“Business Management” in our Department.All teachersof the department joined in the 

meeting in time.Dr. Swapan Kumar Misra, Principal Chaired the meeting. 

Decisiontakeninthemeetingis: 

(1) It is decided that Dr. Apurba Giri, HOD ,Dept of Nutrition willbeCourse Director of 

this course. 

(2) It is decided that Ms. Moumita Samanta, SACT, Dept of Nutrition will be 

coordinator of this course. 

(3) The course period will be scheduled from16th January, 2023 to 8th June, 2023, inevery 

week. 

 

 

  



 

Skill Development Certificate Course -Application of Business 

Management Project Report 

 

Course Period: 

16th January, 2023 to 8th June, 2023 

CourseCoordinator:  

Ms.Moumita Samanta, SACT, Department of Nutrition, Mugberia Gangadhar 
Mahavidyalaya, 

Course Director:   

Dr. Apurba Giri, HOD, Assistant Professor and Head, Dept. of Nutrition, 

MugberiaGangadhar  Mahavidyalaya 

 

Resource Person: 

Mr. Ranjit Kr. Giri, Assistant Professor, Dept. of Commerce, Mugberia Gangadhar 

Mahavidyalaya 

 

Course Duration:  30 hrs. 

 

Delivery Mode:  Offline  
 

Participating students: B.Voc (Food Processing) Sem-VI  

 

Contact: 

Phone No :9564289290 

 

 

  



 

About The Course  

Course Learning Outcome  

 

 Sound Knowledge and skill of Entrepreneurship 

 

CERTIFICATE OF PARTICIPATION: 

The participants will be provided Certificates on successful completion of the course. 

It is mandatoryfor all participants to attend all the classes.  

REGISTRATION FEE: Free 

 

VENUE: Dept. of Nutrition, Mugberia Gangadhar Mahavidyalaya. 

 

 

 



 

 

 

 



 

Syllabus of” Business Management”  

 
1. Nature of Management: 

Definition and characteristics of management, management vs administration, Scope of 

management, management, Management as a profession, principal of management, function 
of management, level of management. 

2. Planning: 

Types of plane, strategic planning, importants, Decetion making- concept &importants. 

3. Concept and process of organising: 

spane of management, centralisation, decentralisation, Deligation ofauthority. 

4.  Motivation: 

Concept and theories of motivation, moral and productive  

5. Staffing: Concept of Staffing, Staffing process. 

6.  Leadership: 

Concept, importants, mejor theory of leadership, function of leadership and leadership style. 

7.  Communication: 

Concept, Process, purpose, oral and written communication, formal and informal 

communication network, barriers to communication, over comming barriers to 
communication. 

8.  Human resources management and sustainable development: HRM definition, concept, 

function, types, example, important, benefits, sustainable development - concept & future 
plans. 

  



 

Some Photos of Classes 
 

 

  



 

 

 

 

  

Attendance Sheet 



 

 

  



 

 

  



 

Some photos of Certificate Distribution Ceremony  

 

 

 

 



 

Feedback of some students regarding the course 

 

 

 

 

  



 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

  The sample copies of certificates  
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